
Real Property Lister
Verify Official Parcel Numbers 

(OPN)
on the eRETR filings



The Lister begins on the Real Estate Transfer Page

Begin here

Training here



The Lister logs on

Enter WAMS 
ID and 

Password



Home Page
The Lister starts at 
the Home Page

Verify OPN:
Select retrieve type.

Municipal Assessors would 
select Document ID from 
the documents received 

from the Register of Deeds
Date Recorded page

Document Search page

This section is for viewing 
eRETR only



Date Search Page

To search by date, the Lister
enters a date

Only going to 
be able to post 
for your county

Retrieve

Document Search Page

To search by document, the Lister
enters the document number

Only going to 
be able to post 
for your county

Retrieve



Search Results
Lister is presented with a list of recorded returns when searching by date 
and would only see the single document when searching by Document ID

Click Doc ID to view 
Document

Shows which documents 
have been viewed and posted 

with Official Parcel Number

Multiple Documents

Single Document



Verify and Post Page

Verify Parcel Number

You must always click Post numbers

If incorrect – Delete and 
enter correct number

Post numbers

Note that entire transfer return is 
below Post Numbers

If correct – Post numbers

Comment if needed. 

You must always click Post numbers

IMPORTANT –
Enter only one parcel number per 
line or row

Correct Parcel Number View

Incorrect Parcel Number View

Note that Edit history is filled in after 
Post Numbers is clicked.



Transfer Return View after Post Numbers

Click link to go to that 
section of the return.

Lines indicate screen shot cut off

Note that the rest of the entire 
transfer return is below but not 
shown here.

Parcels always shows what was 
originally filed. 

Official parcel numbers view
All persons now viewing the transfer 
return will see the correct parcel 
number with comments after pressing 
Post numbers

Note that Edit history is filled in after 
Post numbers is pressed.

Official parcel numbers shows 
correct parcel number and any 
comments by the Lister. 



After Post Number
Go back Home Go back to search results Quit – end session
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